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PETJIAMEHT BEJEHHS 3JIEKTPOHHOTI'O )KYPHAJIA
1. O0mue nooxeHus
1.1.

Hacrosmuii JOKYMEHT OnpeiensieT MOps/IOK BEAEHHs SeKTPOHHBIX JKypPHAJIOB/IHEBHIKOB B
MBOY «XKensbosckass COILl» (nanee - obuieoOpasoBaTenbHbIE YUPEKIEHHs) B paMKax
WCTIOJIHEHUsI TOCYapCTBEHHOH YCJIyrH 1O  MNpeNoCTaBieHHI0 HHGOpMauuu O TeKyLieit
yCIIEBAEMOCTH YYaIlerocsi, BECHHI0 OJJIEKTPOHHOTO [HEBHHKA, O3JIEKTPOHHOIrO JKypHana
yCIeBaeMOCTH, a KOHTPOJIs 3a BeeHueM JDKyp, mpouenypsi obecrieueHns 10CTOBEPHOCTH
BBOAMMBIX B DJDKyp MaHHBIX, HaIe)KHOCTH UX XPAaHEHUS M KOHTPOJS 32 COOTBETCTBHEM
OmKyp TpeboBaHUIM K JOKYMEHTOOOOPOTY, BKJIIOHUAsi CO31aHHE PE3ePBHBIX KOIH, TBEPIBIX
xonuii (Ha OyMaXKkHOM HOCHTENe) U Ip.

OTBETCTBEHHOCTb 3a COOTBETCTBHE pE3YyJbTATOB ydYera MEHCTBYIOIIMM HOPMaMm H, B
YaCTHOCTH, HACTOSLIEMY PErjIaMeHTY U JIOKaJIbHbIM akTam, Hecet pykosoaurens OO0.

OTBETCTBEHHOCTDb 3a COOTBETCTBHE NAaHHBIX ydyera (pakram peanusauuu y4eOHOro mpouecca
nexut Ha pykosoaurene OO.

3anucu B 3NEKTPOHHOM JKypHajie NMPU3HAIOTCS KakK 3amucu OyMa)KHOrO JKypHajia, 3alucH B
3JIEKTPOHHOM JHEBHUKE TPU3HAIOTCS KaK 3aMucH B OyMaKHOM THEBHUKE.

Wupopmaiusi, BHECEHHAS YUUTENIEM B JIEKTPOHHBIH )KYPHAJI, IOMALIHee 3alaHie, KOMMEHTapHHu,
coo0LIeHusT poauTeNsiM (3aKOHHBIM TIPENCTABUTENSAM), OLIEHKH (OTMETKH) MO TpEeaAMeTaM -
aBTOMaTH4YECKH OTOOpaXKaeTcs B SJIEKTPOHHOM JAHEBHUKE 00Yy4aromerocs.

Ponurenn  (3akOHHbIE MpPENCTABUTENH) MMEIT BO3MOXHOCTH IPOCMOTPETh  HEBHHK
obyuaromerocss M3 CBOEr0 JMYHOrO KaOWHeTa, a Takke, B 3aBHCHMOCTH OT CEPBHCOB
MHPOPMALIMOHHON CUCTEMBbl  «OJIEKTPOHHBINH  JKYPHAJ/THEBHUK», MOTYT TOATACATBCS HA
MOOWIBHYIO yCinyry - SMS-paccbuiky OLEHOK (OTMETOK), WJIM HAa PacchUIKy HH(pOpMaIH
SJIEKTPOHHOTO JHEBHMKA HA aJpec TNepPCOHAJbHOH 3NEKTPOHHOW MOYThI, MJIM TMOJy4aThb
€XEHeJeNbHYI0 PacreyaTKky pe3yabTaToB Ha OyMakHOM HOCHTENE.

IMpn Benenuu ywera HeoOxomumo obecneunTh COOMONEHHE 3aKOHONATENbCTBA O
MIEPCOHAJIbHBIX JaHHBIX.

2. O0mme npaBHJIa BeJeHHS yueTa

v

Pabora ¢ 3nekTpoHHbIM XypHasioM B OO mpoBOOMTCS Ha OCHOBE pacHpesieleHHbIX MpaB U
00s3aHHOCTH YYaCTHHKOB 00pa3oBaTesibHOro mnpouecca npu padore ¢ uHGOPMALHOHHON
cucreMoil  «DNEKTPOHHBIN  JKypHaJ/THEBHHMK», obecneduBaromel  MpeaocTaBleHue
roCyapCTBEHHOMN YCIIyTH.
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ceHTsOps Kakzaoro ydeOHOro roma ocywectsisier B Cucreme (OpMHPOBaHHE Pa3ZEelioB,
XapakTepu3yrolmux o0pa3oBaTebHbIi MNpOLECC, ¥ B TEUYEHHE TIojia KOHTPOJHPYET
NPaBUILHOCTD BefeHust DIKyp.

2.3. Yuurenp-npeaMernuk paboraer B Cucreme B CBOEM JIMYHOM KaOWHETe Ha CTpPaHUIAX
9JIEKTPOHHBIX JKYPHAJIOB KJIACCOB, YUEOHBIX Py, y4eOHBIX MOTOKOB, OOyHaroIUXCsl MO
VHIVBHIYaJIbHBIM y4eOHbIM IIaHaM, KOTOPBIM OH MPENOJAeT CBOH MPeaMeT.

2.4. KnaccHbiii  PyKOBOAMTENIb KOHTPOJHPYET pe3yabTaThl 0Opa3’oBaTeNbHOrO — IMPOLIECCa,
MPOCMATPUBast )KypHAJI CBOET0 KJlacca o BCceM rnpeameram 0e3 npaBa peaakTUPOBAHUS.

2.5. Yunre/ib-npeAMeTHHK €KEIHEBHO OTMEYAET MMOCEIIAEMOCTb YYEHUKOB, IIPOBEPsIsi U OLEHUBAs
3HaHUS OOYYAIOLIMXCS, BBHICTABJISIET OLEHKH (OTMETKH) B 3JIEKTPOHHBIH(-bIE) >KypHA(-bi).
Ouenku (OTMETKH) 3a YPOK JOJUKHBI ObITh BBICTABJIEHBI BO BPEMsI NMPOBEICHHs YpOKa WM B
TeyeHHe Tekywero yuebHoro aus. OueHku (OTMETKH) 32 KOHTPOJIbHYIO paboTy BBICTaBIISFOTCS
VUHTE/IEM-TIPEIMETHHKOM B COOTBETCTBHH C pa3paGoTaHHbIMHM TpeGoBammsamu. B ciyuae
Nponycka OOyHarOLUMCs YPOKa/3aHATHS 1O OONIE3HN WM MHBIM YBAXKUTEbHBIM MPUYMHAM 3a4€T
NPOMYIIEHHbIX TEM TPOBOIUTCS YUUTENEM-TIPEIMETHUKOM (KOMHCCHEH), M Ha OCHOBaHUHU
NPOTOKOJIA CHa4Y¥ OLEeHKa (OTMEeTKa) BBICTABJISIETCA B  OJIEKTPOHHBIH OJKYpHaJ B
COOTBETCTBYIOLIYIO TEMy, MPH 3TOM HH(pOpMaLMs O MPONYCKe YpPOKA/3aHATUS OCTAeTCs
3apUKCUPOBAHHON B KOMMEHTapUsiX (0COOBIX OTMETKAX).

2.6. Yuure/ib-NIPeAMETHHK 3aTIONHAET TEMbI YPOKOB, B COOTBETCTBUU C KaJE€HAAPHO-TEMAaTHUYECKUM
IUIAHUPOBAHHEM, YKa3bIBaeT BUbI pabOT, 3a KOTOpPBIE YYEHHK TOJY4aeT OLIEHKY (OTMETKY).

2.7. Yunrenb-npeamernuk B rpade «JlomainHee 3amaHue» 3ammuChiBaeT CONEPIKAHUE JIOMAIIHETO
3aaHusl U XapaKTep €ro BbINOJHEHUs], CTPAHULIbL, HOMEpA 33/1a4 M YIIPAKHEHUH, NIPAKTHIECKHE
paGotel (B ciiyuae, eciu HOMallHee 3aiaHue 3aaercsi). BHecenue B ixypHan uHbOpMauuu o

_/IOMAIHEM 3aJJaHUH JIOJDKHO TPOU3BOJMTHECA BO BPEMsi NMPOBENECHUS ypOKa WM B TedeHue 1.5
Yaca rnocjie OKOHYaHUs 3aHATUH B JAHHOM KOHKPETHOM KJIacce.

2.8. OueHKy WM OTMETKY («OCBY» - OCBODOXKIEH, «H/a» - HE aTTecTOBaH, «0e30TM» - 6€30TMeTOUHOe
oOyueHHe) 3a OTYETHbI TEPUOA  YYUTENb-TIPEMETHUK  BBICTABISIET  KaXIOMy
ofyuaromemycs.

2.9. Buecenne uH(popMaumy 00 0Oy4aroIuxcs, OTCYTCTBYIOIIMX HA YPOKE, JOJDKHO NPOM3BOAUTHCS
KQK/bIM YYUTENIEM-TIPEIMETHHKOM MO (akTy B IEHb MPOBEACHUS.

2.10. B toMm ciyuae, ecnu ypok NMpPOBOAMIICS APYTUM NPENOAaBaTesieM BMECTO OCHOBHOTO,
(baxT 3aMeHbI IOJDKEH OTPAXKATHCS B MOMEHT BHECEHHSI YYETHOM 3aMUCH.

2.11. YuuTeib-npeAMeTHHK BbICTAB/ISAET OLEHKH (OTMETKH) 3a KOHTpPOJBHYIO paboTy B
pamMKax BHYTPEHHEro MOHHTOPHHIa KayecTBa 00pa3oBaHMsi (BHYTPMIUKOJILHOTO KOHTPOJIs) B
Te4YeHue 3 THEel CO IHs ee IPOBEICHUS!.

2.12. YunTeb-NPeIMeTHHK BbICTABJISIET OLEHKH (OTMETKH) 32 IMUCbMEHHYI0 paboTy (BKIIOYas
COYMHEHHS TI0 PYCCKOMY si3bIKYy M uTepatype B 10-11 knaccax) B TedeHHe OJHON HENENU CO
IHS €€ MPOBEICHMUA.

2.13. Yuurenb-npeIMeTHHK BbICTABJIAET OLEHKH (OTMETKH) B paMKax NPOMEXYTOUHOH u
UTOrOBO# aTTecTalu O0YHarOMUXCs KXKAOMY YYEHHUKY CBOEBPEMEHHO B TEYEHHE MOCIIEHEH
HEZIeNH KaXA0ro y4eOHOro neprosa 40 Havajla KaHUKYJISIPHOrO NMepuoza.

2.14. CBonHasi BEIOMOCTb y4eTa pe3yJbTaTOB MPOMEXYTOYHOW M MTOTOBOM aTTecTaluu
ofyyaromuxcs (GopMHPYeTCss aBTOMATHYECKH B pPEXUME peanbHOro BpemeHu. [lns



2.1

2.1

MCIONB30BaHUs JJaHHBIX W3 SHCKTPOHHOﬁ q)Oprl B Ka4eCTBE JOKYMEHTOB CBOJIHBIE BEIOMOCTH
BBIBOJISITCSI HA I€4aTh, 3aBEPSAIOTCS U apXUBUPYIOTCA B YCTaHOBJICHHOM TOPSJIKE.

5. ApPXMBHOE XPAHEHHE YUETHBIX NAHHBIX B SJIEKTPOHHOM BHJIE MPENyCMATPUBAET KOHTPOJIL
3a WX LEJOCTHOCTBIO U JIOCTOBEPHOCTBIO HA MPOTSHKEHUH BCEro CPOKa.
6. Ecim jaHHble 1O y4eOHOMY TOIy XpaHATCs B JJIEKTPOHHOM BHAE, CBOAHAA BEAOMOCTb

no/KHA ObITh TepeniaHa B apxHB CPasy 1O 3aBEPLICHHH BEJICHMs y4€Ta B COOTBETCTBYIOUIEM
YKypHAJIe YCTIEBAEMOCTH.

3. YC/I0BHS COBMEIEHHOr0 XPAHEHHUS! IAHHBIX B YJIEKTPOHHOM BH/E H HAa OyMaXKHbIX
HOCHTEJISIX

3.1

. B ciyuae neobxoaumoctu ncronssopanus Jannbix 9K u3 9JIEKTPOHHO# (POPMBI B Ka4eCTBE
[Ie4aTHOTO JOKyMeHTa MH(POPMALMS BbIBOAMTCS HA MeYaTh M 3aBEPSETCS B yCTAHOBJICHHOM
nopsiike. APXMBHOE XPAHEHHE YUETHBIX JaHHbIX Ha OyMaXKHBIX HOCHTENX JOJDKHO
OCYLIECTBATLC B COOTBETCTBHM C JEHCTBYIOIIMM AJIMMHHCTPATHBHBIM pEriaMEHTOM
PocobpHai30pa, yTBEPKAEHHBIM NpHKa3oM MunobpHayku Poccun oT 21 siBaps 2009 r. N 9.

3.2. CBOJHAS BEIOMOCTb MTOTOBOI YCTIEUIHOCTH KJIacca 3a yueOHbIH rojl BHIBOIUTCS U3 CHCTEMBI

3.3.

yyera B TOM BHJE, KOTOpPBIH NpPEAyCMOTPEH NEHCTBYHOUMMH TpeOOBaHUAMH APXMBHOM
cnyx0Ob1. Ecnu naHHbIe no yueGHOMy TrOJly XPaHATCS B OSJIEKTPOHHOM BHJE, CBOJHAs
BEJOMOCTb MOXET ObIThb NEepefaHa B apXMB Cpady MO 3aBEPLICHUM BEICHHUA Yy4deTa B
COOTBETCTBYIOLIEM KJIACCHOM JKypHaJe.

IIpu BeleHHH y4eTa B SJEKTPOHHOM BHJE HEOOXOMMMOCTD BbIBOAA NAHHBIX HA TEHATH M
HCIIONB30BAHMS B KayeCTBE JOKYMEHTA OTPENENSETCss COOTBETCTBUEM MCIOJb3yeMOi
undopmauronsoii cucremer 'OCT P HCO 15489-1-2007 "Cucrema CTaHAApTOB IO
uH(opmaryy, OUOIMOTEYHOMY M M3JaTEILCKOMY TENy. Vnpasnenue pokymentamu. Obuune
TpeboBanus".

3.4. Pykosomurens MBOY «KemsGosckas COILD 06si3an obecneunTs XpaHeHue:

JKYPHAJIOB YCTIeBAEMOCTH OOYHYAIOUIUXCS HA SJIEKTPOHHBIX M OYMaXKHBIX HOCHTENAX - 5 ner, B
LIeTISIX XPaHeHUsl Ha OyMaXKHBIX HOCHTEJISIX - OAMH Pa3 B rOJl, MO OKOHYaHHH y4eOHOro rosa, Ho
He mo3nHee 30 HMIOHS BBIBOAWTH HA MEYaTh 3JIEKTPOHHYKO BEPCHIO JKypHasa yCIeBaeMOCTH,
TPOIIMBATE ¥ CKPETUIATH MOMHCHI0 PYKOBOJUTES H MEUaThIO YIPEXKACHNS,

M3BATHIX W3 SNEKTPOHHBIX JKyPHAJIOB YCMEBAEMOCTH OOYHaOWMXCSi CBOJHBIX BEIOMOCTEH

YCIIEBAEMOCTH HA JJIEKTPOHHBIX ¥ OyMaXKHBIX HOCHTeNSX - 25 JIET, B LE/UIX XPaHeHHs Ha

OyMaXkHbIX HOCHTEJNSIX - ONMH pa3 B rofl, MO OKOHYaHWUH yueGHOro roxa, Ho He nosznxee 30
MIOHST BBIBOJMTH HA MEYaTh SJIEKTPOHHYKO BEPCHIO CBOIHBIX BEIOMOCTEH yCNeBaeMOCTH,
TPOLINBATH U CKPEIUISTh MOAMMCHIO PYKOBOIUTENSA U MEUaThIO YIPEKACHHUS.

4. OGuue OrpaHHYEHHs AJIsi YIACTHHKOB 00pa3oBaTe/ibHOT0 npouecca npu pabore ¢
MHPOPMALHOHHOH CHCTEMOH «DJIEKTPOHHBIH Ky PHAJI/ITHEBHHK», o0ecneauBalome
NpeAoCTABJIEHHE IOCYAaPCTBEHHOH YCIyTH.

4.1

42.

. VuacTHuKM 00pa30BaTENIbHOIO MPOLIECCAa HE MMEIOT MpaBa MNepefaBarh MEPCOHAILHBIC JIOTHHDI 1
napom it Bxona B K] mpyrum mauam. Tlepenata nepcOHATbHOrO JOrHHA 1 Naposis JUL BXOZA B
CricTeMy IpyruM JIMLAaM BJIeHeT 33 COO0O0# OTBETCTBEHHOCTb B COOTBETCTBHH C 3aKOHOZATEILCTEOM
Poccuiickoii @eneparu O 3aIUTE MEPCOHATBHBIX NaHHBIX.

VyacTHUKH 00PA3OBATENILHOTO MPOLECca COOMONA0T KOHpHACHIMABHOCTD YCJIOBHI JIOCTyNa B
CBOIA JIMUHbI KaOUHET (JIOTUH U Napob).



43.

44,

YuacTHUKH 00pa3oBaTeNbHOIO IpOLecca B Clydae HAPYIIEHHs KOH(MUIEHIMATBHOCTH YCIIOBHIA
JOCTyNa B JINYHbINA KaOMHET, YBEAOMISIIOT B TeueHHe He Oojiee yeM omHoro pabouero oHs co
IHs ToJydeHuss WHGOPMALMH O TaKOM HAPYIIEHHH PYKOBOAWTENS O0O0meoOpa3oBaTeibHOro
yupexaeHuss, Cryk0y TeXHUYeCKO# MoAnep Kk HHPOPMALIMOHHOW CHCTEMBL.

Bce omnepaumy, NpoW3BENIEHHbIE YYACTHUKAMHM OOpa30OBaTENbHONO TMpolLiecca C MOMEHTa
nony4deHust uHGOpMalmM  pykoBoauTeneM 00Ie00pasOBaTeNbHONO  VUpeXIeHHs U Ciyk00ii
TEXHUYECKOW  TOANEP)KKM O  HAPYLIEHWM, YKa3aHHOM B 1.3,  NPHU3HAKOTCS
HEJIEHCTBUTEIbHBIMU.



